
HOW TO UPDATE 

OFFICERS ON THE 

MEMBERS AREA

• For Commanders and Recorders



Step 1. Go to www.sigmanu.orgStep 1. Go to www.sigmanu.org



Step 2. Click on the ‘Member 

Login/Registration’ link in top 

right corner of the page.



Step 3. Enter username and 

password to login.



Step 4. At the “Welcome to the 

Members Area” screen, click the 

“Chapter & Colony Area” link.



Step 5.On the next page, click 

the “Officer Information” link.



Step 6. Select your chapter or 

school from the drop-down 

menus provided. Your chapter’s 

officer information should 

automatically populate.



Step 7. Once officer information 

has generated, changes can be 

made by selecting the “Update 

Officer” drop-down menu.



Step 8. From the drop-down 

menu, select the new member 

that is taking the officer position. 

Available names are pulled 

directly from the chapter’s 

updated roster.



Step 9. Once a name is selected, 

provide the officer’s start date in 

the appropriate cell.



Step 10. Once all changes have 

been made, scroll down to the 

bottom of the page and click the 

“Review Changes” button.

*WARNING*- You will need to 

confirm and submit changes on 

the next page before information 

is updated officially.



Step 11. On the “Officer 

Information Review” page, review 

all changes made to listed 

officers. If additional changes 

need to be made, click the 

“Modify Information” button at the 

bottom of the page.



Step 12. If changes appear 

correct, click the “Submit 

Changes” button to finish 

updating officer information.



Step 13. After viewing the update 

confirmation page. Proceed to 

the “Officer Information” page 

one last time to verify that 

information updated properly.


