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Sigma Nu Recruitment  
                                           Marketing Material – Table Topper 

 

Become a Sigma Nu Table Topper  
Printing Instructions 

 
1. Go to www.sigmanu.org/vbrmarketingmaterial  

2. Download (remember where you saved it) 

o TableTopper.8.5x11.custom.doc 

o TableTopper.8.5x11.sigmanu.doc 

3. Customize the table topper to your liking. You can choose to use content provided to you or 
add your own content. Move to the next step once you are done customizing your table tent. 

4. Go to http://www.fedex.com/us/office/ and click on FedEx OfficeSM Print Online under Quick 
Access 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5. Click Start new print job. 

 

6. Click Browse and upload TableTopper.8.5x11.custom.doc or TableTopper.8.5x11.sigmanu.doc 

 
 

7. Once the file is uploaded, click the Add file to Job List Button 

 
 

8. Once the file is added, click Set print options 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9. You will now set your print options.   
o Choose how many copies you want. This will affect your overall cost. 
o Make sure the Print Type is black & white  
o You can choose a different Paper Category and Paper Type but this will increase the cost 

 
 
10. The click Bind, staple, & more. Make sure the Tri‐fold and Text out buttons are selected. Then 

click OK. 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11. Click Continue order 

 

12. You will now be able to review your order. Click OK to continue with the order 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13. Last, choose one of the Delivery Options and follow the directions to complete your order. 
o The quickest and least expensive option would be to Pick‐up at FedEx Office but you 

can choose to have your order delivered. 

 


